
Reviewing submission in EasyChair 
 

This tutorial will show you how to answer and review conference submissions to EasyChair. 

 

Answer to email request for a review 
  

1. Submission review request email contains a link for an answer.  Click the link.  Example link: 

Alternatively, if you do not wish to use your EasyChair account, you may visit the Web page 
https://www.easychair.org/conferences/revrequest_offline.cgi?code=F4Y5mYetKH82x0R2mkQw 

 

2. On this page you download a submission and you answer this request with selecting ‘Your decision’ and 

click ‘Select and/or Send Message’. 

 

How to access Easychair review 
Login into your account at Easychair.  

 

If you have used EasyChair before, skip to the next section. 

 
If you have never used EasyChair before, registration is needed: 

 

1. Navigate to the DT2013 EasyChair system at https://www.easychair.org/conferences/?conf=dt2014 

 

https://www.easychair.org/conferences/?conf=dt2014


 

2. Click ‘sign up for an account’. 

 
3. Write down the captcha code and click ‘Continue’. 

 

4. Fill out your name and email address and click ‘Continue’. 

 
 

5. You will be sent a confirmation email containing a link to continue your registration. Click the link. 

 

 

 

 

 

 

 

 

 



6. Complete your registration by providing all required information. Then click ‘Create my account’. 

 

 

Now that you have an EasyChair Account: 
1. Navigate to the DT2013 EasyChair system at https://www.easychair.org/conferences/?conf=dt2014 

2. Sign in using your username and password. 

 

 

 

 

 

 

 

https://www.easychair.org/conferences/?conf=dt2014


 

3. Click ‘Change role’ in menu and select by clicking ‘subreviewer’ role. 

 

 
 

4. Now your role is a subreviewer. Clicking on ‘Submission XY’ in menu to go to ‘Review request’ page. 

 

5. In Review request you can download submission by clicking ‘Download submission’ or open a review 

form clicking on ‘Submit review’. 

 

 

 

 

 

 

 



 

6. Click ‘Submit review’ to submit a form. 

 

 


